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3| FRF & (Sign In)

5.5 B=§ (Purpose)
AR 3 F 419 &= AfGFeid Username ¢ Password f&zts 21

3. &Y (Menu)

DTE— Accounts — Sign in
3.9 Prototype:

3.9.% Sign in

Sign In
Your username j 3
Your password a,

fo@-0d: Sign in page.

2.9.5.) H9ER (Steps to Execute):
> ARTFFRT “HRMS” @ At FACS HI2CH OIS SIA*I2 A1 3 FCS T |
IR 3 419 &+ ARTEFRICE ‘User Name” @ ‘Password’ f&reits 2@
© I IRRAFET NI 3 IBC T FART  STHIAAN G2 APTSAT AT Z0eT AR BB
ST FACS AR 1S AW LR Qe ACF OIRCe (6 gl AHfEe T emifo =7 |

8 I AT M 3 A6 fFF FART ITTREAT G2 APTSNE AT FCeT AR BB
AT FACS A 99 AW O G ATF SR QI geT Heeifee et ewi+ie =d |
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R | &99E S (Human Resource Management System)
2.5 Bt (Purpose)

K 9T A BIC2T @ Sy 202 Gt DTE @3 IR SItid A5eT O ALTH FA0O A |
smexife, I, Ao, fRKeamess A, go7 AT Tof TS TRATA FACO ARCI | 9T BYI@
e @92 DTE @3 X611 203 F909 AR |

2.2 & (Menu)

DTE - Sign in — Human Resource Management System
R.R.3 et (Dashboard)

2.2.5.5 Ty (Purpose)

Q¥ Sieff =5f Human Resource Management «3 @351 Graphical View (4TS I |
TS /FAOIA e @R wry cafecss oiF i g3fe cerefom (reTe A |

D @Y (Menu)
Human Resource Management System — Dashboard

R._.5.9 Prototype:
?.2.3.9.% Dashboard

Employee Name : Md. Faruk Hossain

Employee ID : 69-1-13-0025

Full Name

Md. Faruk Hossain

Father Name

Late. Abdus Satter Akon

Mother Name Halima Khatun Nationality BANGLADESHI
Religion Islam Date of Birth Jan 12, 1969
Gender Male Marital Status Married

Mobile 01712149728 Email Address NONE

Mational ID 2692986571633 Employee Type Non-Cadre
Joining Date Jan 9, 2018 Date of PRL

Section . General Section Designation : Head Assistant
Employee ID : 69-1-13-0025 Organization Type : Institute
Institute Category . Certificate Institute . BhairabTechnical School and College
Present Address

House Number Road Number

Village Name Upazila

District Division

= Print

g-o%; Dashboard.
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2.2.9.9.3.) 4T (Step To Execute):

> IHUman Resource Management System & &3 ST Tt argara I9RRFFAI ey ors
AR TS NS T |

2.2.% Jf&e w2y (Personal Information)

R.2.2.5 Bty (Purpose)
QT JRIRFI O FGS FFeT O HLTHe, (AT A LTS Z(eT ©f ARS8 ARFET T AR |
TGS SATTAIR N0 ST AR O, /#1197 O, AT O, AW 027 3O WH SATETT FFHel
FACS AR |

.22 A1 (Menu)
Human Resource Management System — Employee Access — Personal Information



.:.2.9 Prototype:

RR.R.9.5 FYAY ©Y (Basic Information)

G GRFAAT

Full Name *

Md. Faruk Hossain

Father Name *

Late. Abdus Satter Akon

Encadrement

Non-Cadre

National ID *

2692986571633

LGhIG]

LIEEGI]

Own District *

DHAKA

Any Disease

Officer Stuff

NONE

Marital Status

Married

Nationality *

Bangladesh

Birth Certificate No

Employee Photo
Add file

Employee Personal Information Md. Faruk Hossain - 69-1-13-0025

Basic
Information.

Mobile Number *

01712149728

Mother Name *

Halima Khatun

Email Address *

NONE

Mot valid email!

Fromam

Gender *

Male v

Birth Place

Sarengkati, Nesarabad(Swarupkati), Pirojpur

TIN Number
Blood Group

o0 v
Religion

Islam v

fo@-o0w: Basic Information.

1 | 10
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2.2.2.9.0.) 4T (Step To Execute):
> AT #I*F 19 &t Personal Information I=i2 3=+
2 1Full Name: @<2ie Full Name ferats zia IFull Name SRe12 S itaios it @ e 24
QARG @TZHET T TIZFFR =T T A FAT ACF EICHE ISP A AT 20! 7
TS A |
© IMobile Number: T@zss@tE Mobile Number ot 2@ @z «@ft 5y fEfes #1Fe e ez 195t
fecafas Tt @ 3975
8 IFather Name: @<t forez a1 fo14te it e @32 «ft Se2 SeTeiaie Tt @ 3995 Fare
A |
¢ IMother Name: @it Mo T fo140e 207 R T SR*12 AEHIE0F TI00 @ oTite 2q |
v 1Appointment G.O Date: «<its Appointment G.O Date ts 27 1941ta @36 Afe 35727
T ZCACR TR MGe [Wme ol a=ig T340 AT |
q |Present ID: @<t Present ID ferete 2t 1Present ID s@=i12 Numeric S0515 @ 0o =6d |
v INational ID: @<= National ID ferete 2tz INational 1D s@=72 Numeric =015 ¥ Hte 2@ |
> IEmail Address: @21t Email Address femate 2@ IEmail Address s<52
fafme Tt @ fre =@ |
S0 19 JIN: QT JRERT 55f A fo14re =@ 190 A 52 SericRBE F0ic @ e 77 |
5 IFrSIF FIW:; QT G Foreiq JI fo140e A (e FIN S=13 AETHEBE Tt « e T3 |
S TSI TN QT IR TOF T foTd0e TE (VO T =2 AEAFIEA0F T @ e 23 |
»o 1Gender: @A G Tiew Sifer! 2t forer fdise w1 T |
8 IBirth Place: @it g fo1dte 1 1SgI S92 SESRtE Ta00 @ #F0e 21 |
s¢ 1ANny Disease: FH6ER (FI @I NF@ AFCH (12 G A oTHTS ZF (TR T 5172
EAFRABEF FIWH @ G0e 79|
»v |Officer Stuff: @it Officer wifs Stuff o q=xE =1 A |
>4 1TIN Number: @<its TIN Number ferate =3 ITIN Number s==52 Numeric 315 @ fre
A
st IMarital Status: @2t g1 Bew Sifer! (At (aIfed g {5 F40e T3 |
5 IBlood Group: @it G B Sifer (AF e o+l fFdi5a Face a1
2o INationality: @it GrsiTs! fo14te T@ (SRl SR AL FINI6 @ s 267 |
33 1Birth Certificate Number: @21t &« Awa TF19 foTite 2a (57 9 R =52
Numeric a5 ¢ e TF |
22 IReligion: g ©iee sifesl (AtE 43 oo T4 20 |
29 IEmployee Photo: @4it Fbid srzifes =@ scan 3 upload F4te =1 |
28 1Quota Certificate: ©2Ita @5 WA FIIF FH ATEATC FACO J(A |
3¢ 1Save: (FIF O AT TN FIRTRIE Save A6Ca MYe ©eR Database ¢ 1w F0e
AT ISR AT A 2o 435 [ oeaad Ae] emfe 73 13w 7% ie =7 wizeers a3 (6
el awiefe =@ |
QY |Cancel: IRZTFA O AR 79 SiewlFed o Cancel IBER ML et FACS AR |

1 | 11
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2.2.2.9.2 /¥R w JgEFa+ (Add Spouse Information)

Employee Personal Information Md. Faruk Hossain - 69-1-13-0025

Spouse
Information.

Spouse Name * Spouse Name Bangla

Raseda Khanam

Birth Date * Gender *

1973-11-05 Female v
Relationship * Nominee

Wife ® Yes | No
Occupation * Organization

House wife
Designation National ID

2692986571631

Email Address Mobile Number

01736282049
Not valid email!
Address

103/1 North Jatrabari

Dhaka-1204. p
X Cancel -
fo@-08: Add Spouse Information.
0.2 PR (Step To Execute) :

> 1Spouse Name: 41t Spouse Name fe<te 27 ISpouse Name S*12 SI«TFIC63 Fa16 @
[RISEST
21Spouse Name Bangla: @31t Jieemr «ifo/~rgia a1 forete 27 19fb sa*i2 Sereeicafs wawit @
[RISEST

w |Birth Date: afs sifs/*ga sreifax

8 1Gender: G2 TIe Sifer<s! e 2ifs/srgi< forer fdioe Fare A |

@ IRelationship: @it Relationship fe14te 23 IRelationship =12 Siereicalbs Tt @ Hre
A |

v 1Is Nominee: @5 Radio 357 1941t Yes 8 No 71t 226 Option itz 1@ @3 @fe 33
TS 19w 12 Yes 22 341 A4S 1Yes e Faa @2 #fs/7reif o =ita &=y Teiare

I S 2GR A |
4 10ccupation: QI #Ifs/=[gH ¢oMT T ATF ©f Trard FACS TR (oM SR*TE AFAFIRADBE FINI6 9
ez

1 | 12
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v 10rganization: @it @ AfSdits foff Frer S ©f foreite 2@ 12D AT =2 AAFERGE
T @ e 7J |

> 1Designation: Q¥ @ *m3cs fofF F3 ©f o140 T(J 17MAT SR*2 NEFEHBS Fa06 « fre
A

so INational I1D: «ft #f/sreia wre »fima=itas I77 195! NNz Tt @ 3995 F40e T

3 IEmail Address: Tz7EEE #IfS/~giw @36 Afeww Email Address fite 2t IEmail Address
STzl i TG @ 3995 e 7|

s 1Contact Number: @2 field @ T=g==RcE Contact Number 91 fite =3 1951 RS
TG 9 379 @F

o 1Address: @21 #ifS/=1g7 BT fire 22 1951 Alpha Numeric I 3@ 90 ARES (5T
e srwca ferate =@ |

58 1Save: (FIF O LTI NN AR Save 6T N«gew oz Database @ 7= F40e
AT [SUAPTIR AT NS 20 T Wi veaad IS emie g3 17W 7w 16 27 SIRETS G (o
T emi*e 2@ |

se 1ICancel: TFITFE O TR #7 SieFaFe ©f Cancel BT WHGTs ST FACS AR |

9 | 13



2.2.2,9,9 RIS B2 F&= (Add Nominee Information)

G GRFAAT

Employee Personal Information Md. Faruk Hossain - 69-1-13-0025

Md. Nafisur Rahman =>
Nominee Name *

Md. Nafisur Rahman

Birth Date *

1993-03-14

Relationship *

Son

Designation

Mobile Number *

01856077234

Raseda Khanam =>
Nominee Name *

Raseda Khanam

Birth Date *

1973-11-05

Relationship *

Wife

Designation

Mobile Number *

01736282049

Nominee Name - Bangla

Gender *

Male

Occupation

v Student

National Id *

19942692950000055

Address

103/1 North Jatrabari
Dhaka-1204.

Nominee Name - Bangla

Gender *

Female

Occupation

r House wife

National I1d *

2692986571631

Address

103/1 North Jatrabari
Dhaka-1204.

Nominee
Information.

Cancel

g

Add More

fo@-o¢: Add Nominee Information.

91 | 14
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2.2.2.0.0.5 R (Step To Execute) :
> INominee Name: @It TCAINITS T o1 A (NCANITST A SR2 NEFAMBE FINI6 @
299 fte T3 |
2 INominee Name Bangla: @It i<t ICiAices 1 &0 2@ (MCiNees TIW =3
ATFIRGF TN @ 3995 e =@ |
© IBirth Date: @<itd @31 63T TR T4 Z0ACR 197 THCT I[FRTFE! TCANITST Sy A=/E
I TS AR |
8 1Gender: Q4T G TIH Sifets! (At foret M6 Fate #I103 |

@ IRelationship: @<t Relationship fe14te zta IRelationship s==i2 Sereicaibe Tt g fAre
RE |

v 10ccupation: QT SCAINTS o1 Tfer ATF ©F T FIACS T |CoMN SN2 AAFIEBF FITI6 @
fqre =@ |

4 1Designation: QT AT e (@ *MIICS FHTS ST ©f o140 (F 17MAT S_=2 AEF MBS
FT @ fre 27|

v INational ID: @t INTes TR AfE-tad 7 195! B Tt @ 3995 F0s T |

5 IMobile Number: «% field @ T=g9=@ & Mobile Number S99 fute 27 1951 A8tz
TG G 3990 @

so IAddress: @I “Afe/rgi fiemr fice 2w 1951 Alpha Numeric St I& e AR (5w
e sEeca ferete =3 |

>y 1Save: @ 2 ATECR NI IR Save B N<ge $2eTz Database @ & T4

R SFTIR AT TRATFO Z(E QF(6 A oaad el amie T3 13 TFe 716 T SR8 GF6

ST emi*e 7J |

2 1ICancel: IFFRSIE © TR #F SiewfaFed of Cancel G M4rTs AISe FATS 203 |
R.%.2.9.8 @M ©&F T&F99 (Add Children Information)

Employee Personal Information Md. Faruk Hossain - 69-1-13-0025

Children
Information.

Children Name = Children Name - Bangla

Md. Nafisur Rahman

Date Of Birth = Gender *

1993-03-14 Male

v
® Cancel -
Add More

fd@-ov: Add Children Information.

1 | 15
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R.2.2.9.8.5 €7PTR (Step To Execute) :
> IChildren Name: @<t FRIHR TN 1400 203 (71 SR*2 SATHFICE0F T @ Fre 2|
2 IChildren Name Bangla: @<its IR ASICA 1 61400 T (TSR A1 SRR ATF A0S
TN @ e 77 |
v IDate Of Birth: @2 field © IIZRFERE TICTF T ©if e 27 |
8 1Gender: QT GoI T SifeTs! (A foTsr Mo Feee |
@ 1Save: RIS Oy AETR MY JIRFFE Save 6 N4y ©PrR Database @ i@
FACS AR (ST FTFTSII AP ReoT 9(6 ffowaadt el amf*e =eq 170 57 e 27 orReeTs
Q3 ST e 2T |
v |Cancel: TR A WS 7 SIFIFSR ©f Cancel BT TLITT ST FACS AR |

2.%.9 BFia =5 (Address Information)

.39, By (Purpose)
IRITFIA I T Oy T, (T AR TS 20T O A6 @ AL FACe A | i
SURTET N0 ©IF B I ©2, I8 BT ©2, TEla @A e o7 Tegifn seyete
T FACS A |

R0 @ (Menu)
Human Resource Management System — Employee Access — Address Information

1 | 16



A ZIAT

9.9 Prototype
2.2.9.9. FIN BFIF v gFFA (Add Permanent Address Information)

House Number House Number Bangla
Road Number Road Number Bangla
illage Name Village Name Bangla
Post Office Post Office Bangla
ivision * District *

Select Division v v
Ppazila *

v
Mobile Number * Post Code
% Cancel [EESaVe

f5@-o0a: Add Permanent Address Information

R.2.9.9.5.5 W7PTIR (Steps To Execute) :
> A Ad g @t Address Information I=i® F<e+ |
3 1House Number: @21t I8F 777 31 @fE: 79 foTts 203 [A8F 779 ==l2 Numeric T «
[RISEST
v IRoad Number: 931t @1 793 fo14te 203 1@ 799 w12 Numeric 016 g it 23|
8 IHouse Number Bangla: Q<1 I I8 959 o7t 203 118 779 =2 Numeric =it @
fare &3 |
@ IRoad Number Bangla: 921t i1 (@6 777 o740 203 116 779 5=7=32 Numeric Fas15 @
[RISEST
v 1Village Name: Q¥ita it 7 foTite 207 1Q10TF A1 S8 SEF@te T 9 Hre g3 |
q1Post Office: @ Tt ¢oi12 ST A1 fo14te 207 17118 PR ©F qIN SR AAFIETF FA016 9
fre =@ |
v 1Village Name Bangla: ©<ita e e i fo7dte 269 (21007 J1% S*52 SeTicabd 010
@ fqre =23 |
> IPost Office Bangla: @it <@ (918 SRt @ 71 fo740e =03 (CAAT8 S J1 S_72
TGS FAWI6 G f7re 29|
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o IDistrict; g7 ©Ieq SIferd! (AT (@ w15 T4 T |

s IUpazila: a4ita g1 ©rew Sifersst (Ate Soitse disa w4t A |

> 1IContact Number: IRZFSRT O (AT 799 (*td b1 T 16 @ 3995 @&

590 1Save: THTHIG Oy AETR MLITT IARFFG Save 6 M4y ©PTR Database @ i@
TACS AR (ST TSI HR o Tt 4F(6 [Wiveaact AeT emfe 23 7 57 e =7 oreeTs
3G T emf¥fe T |

58 ICancel: TFIZFFA © TR *F SiewIFe of Cancel B A< 1o FACS AR |

2.2.9,9.2 IEAF 37 © FegEwa+ (Add Present Address Information)

Present Address Information: ,

House Number House Number Bangla

koad Number Road Number Bangla

illage Name Village Name Bangla

Post Office Post Office Bangla

ivision * District *

Select Divisicn v v
Ipazila *
¥
Mobile Number * Post Code
% Cancel -

f5@-ob: Add Present Address Information

RR9.9.2.5 AR (Steps To Execute) :
S I A (T ek Address Information Select s
2 1Same as Permanent Address(Copy): €% 35 3 T gt a1 38w T e
RS A |
© IHouse Number: Q¥ita I8 777 1 @ifeR 757 feT<ts 23 A0 779 5=12 Numeric Fa15 @
ez
8 IRoad Number: @21t @Te 757 forate 203 ITE 799 =<2 Numeric F015 @ fre 23|
@ iHouse Number Bangla: @21t e I8 794 fo14ts 203 1318 79 s=52 Numeric F515 «
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o =@ |

v Road Number Bangla: 9=t iR (A1 w591 forate 203 (A1 77599 =52 Numeric 16 @
fre =@

41Village Name: 931t &It I fo140® R0 (210N AW SR ATRIA0F Fq010 @ 900 =03 |

v IPost Office: It B SIfFera 7 foTite 2a 167118 SIfFER 97 TN =2 STHIEGE FA16 9
[RSEST

5 1Village Name Bangla: @<t 1T A1t w1% fo70e =3 12700 I SR*2 SeTFaine F0io
Q fqre 23|

o IPost Office Bangla: ©2ita @R (o118 SIfFeoa «F A forate T 107118 S A SR
SEAFICEGTF FAWI6 @ TS 27|

53 IDistrict: G TS Siferssl (It cereTl N5 a1 A |

> 1Upazila: 93t Gt Trew Sifert (2t et {6 w41 a0 |

o IContact Number: TR ©fF @A™ F97 Mo AR 923 skex @bT Nerfas w=wit @
2995 T 1799 5> fEfes zre =@

8 1Save: (FIF O AR ML JIRFFET Save IBa THeT ez Database @ @9 Face
I ISAPTIR AT AT ZE 0F(6 A veaad rél eme g2 13 e e 27 Srrers @G
ST emi*fe TJ |

se ICancel: TFIZTFE © TR #F SiewaFeg ©f Cancel IBT NG ST FATS AR |

220,09 TFR BFma vy gEFad (Add Emergency Address Information)

Emergency Address Information: Cancel

Contact Person Name Contact Name Bangla

Mobile Number * Address

% Cancel [EENSAVE

fo@-o5: Add Emergency Address Information

2..0.0.9.5 4R (Steps To Execute) :
> [A Ad g 2t Address Information =2 F<e4 |
3 IContact Number: @it T ATAISe U @IANTRAITAT T99 1408 20 |@IATACHT T7 S=12
Numeric a5 ¢ e T |
w IContact Name: &4t 2TS (@ e A @I F41 269 ©fF 919 | Contact Name S@*52
SEFIE0F FAW0 @ Fre TF |
8 IContact Name Bangla: @<t 1= et 2[Caes (@ e A Q@Ieaie S0 '3 ©fF 9%
o1 2@ ([N SRR AEFICE0F TAN16 @ Fro 2J |
@ IAddress: QI et QA S fordte = |
YiSave: (I R AT VT GIZFFE Save IBeTa MHey werR Database @ arwe Face
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ST SR TSI AT T QI Foeae ST oo I [ 7% 716 7 =TS qF i
AT ZmiHfe A |
a 1Cancel: I Oy (A o ST ©f Cancel It My o FCS AR |

2.3.90.9.8 f@mia ey ¢y (View Address Information)

Permanent Address Information: , Add
House Number : Road Number
House Number Bangla Road Number Bangla
Village Name : Post Office
Village Name Bangla Post Office Bangla
Division : District
Upazila

Mobile Number

Post Code
Present Address Information: , Add
House Number : Road Number
House Number Bangla Road Number Bangla
Village Name . Post Office
Village Name Bangla Post Office Bangla
Division : District
Upazila

Mobile Number

Post Code

Emergency Address Information: Add

Contact Person Name . Contact Name Bangla
Mobile Number

Address

f5@-vo0: View Address Information.

2.2.9.9.8.5 4FTR (Steps To Execute) :
> 1View ¢S 7[t3 MRS THe 9= (T4 A6 AT |
3 1GRTC BIT Fe 0Ly emf¥e 2 |
© Add: 93 G FIF T IAFFEAT BIRCE TG (FIF T O AFEF FACS A |
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.2.8 frt vy (Education Information)

2.2.8.5 Tri=y (Purpose)
QU (IR OF Forwiefe @Ire JIFe O MFHA, (Tl 43R S e ©f 2fiae 8 Afadq

FACS 2RI | QA SLAG SEHRH @32 DTE @3 FIEIR1 203 FA0S A& |

2R.8.3 & (Menu)
Human Resource Management System — Employee Access — Education Information

R.R.8.9 Prototype:
2.%.8.9,) frFia w5 g&a (Add Education Information)

S.8.C. S.5.C. Cancel

Education Level * Board / University *

SsC. v Khulna Board v
Institute Name * Exam Title *

SS.C.

Group / Subject * Certificate Serial No

Arts
Session Year * Roll Number

1990

CGPA / GPA / Division *

Passing Year * Certificate Document

1900 v Add file

A

Transcript Document Testimonial Document

Add file Add file

5@-33: Add Education Information.

R.2.8.9.0.5 ¥R (Step To Execute) :
> AT #I*F 19 @t Education Information =2 $9ceT U2 (e &t 41 A |
3 IEducation Level: @it g7 ©res wifert e Education Level & s &<t i |
w IEducation Board: @21t g= B sifess ¢t Education Board &6 &1 a1t |
8 IExam Title: @¥itw Exam Title femete 23 IExam Title SR*12 SIeeicaits w1t @ e =q |
@ IMajor Subject: @ty Major Subject feite 263 IMajor Subject =12 SieTIcaGE a1 @
[RISESE
Y (Certificate Serial Number: «2 field @ Iz o @ 2 Education Level @3 &=y
ABRees 7 e 793 te 3 @bl Fetfss Fa0ic ¥ 3990 @7 |
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q91Session Year: @ it @2 education level 6 218 2t (12 329 AT B@ed FA00 @ @5
etz TaI6 9 3990 @ (@3 9F6 G 00b-3005 |

v IRoll Number: @2 field @ IR 7 A== @I 799 e @ b1 el Tt «
290 T

5 iInstitute Name: @@ af$3ie s férwiaewfo aze 1 203t ©iF /i | Institute Name S=2
\"‘JIG'RPIBIIT’Q‘ TJHAIO 9@ I(:‘IC\‘) Bl

>0 IGPA or CGPA: 5142 frrieress werrea f&ifota/frfafra /et semt frcs s i |

> IGPA Scale: 718 Freiercaa Teree o Ta CARE ©f S@d F41 IS 195 et Tt
Q@ 3B (VT |2 GAGART FA ¢ STACHT T4y oIS =7 |

33 IPassing Year: sif42 s@=if5 = M A1 I=ed ealfre zafeet ©f e Fare T @b e
T @ 2995 @7 |

s |Certificate Document: @41t Certificate €3 scan S M I& FaC© 2RI |

8 ITranscript Document: @21t Transcript @ scan 3 7Y@ TS A0 |

s¢ 1Save: BHTAG 2 AR ML JIREFET Save BT ey vz Database @ sfezmeel
FACO AR [SAPTIR TSI ARG T 4T Mvoaae AST 2mf¥e =7 1[M 7 718 T SiRTe
O3> AT emf*fe 27 |

sy Cancel: JIZFFE O @ 9 SiFIFed ©f Cancel B T4ea JifeeT FACS /=03 |
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2.2.8.9.% PR oy ot (View Education Information)

P ——

Education Level : S5.C Board / University : Jessore Board
Institute Name Exam Title 55C

Group / Subject  Ars Certificate Serial No

Session Year 1930 Roll Number

CGPA / GPA / Division :0 CGPA/GPA Scale

Result Third Division

Passing Year : 1950 Certificate Document < e
Transcript Document =] Testimonial Document =3
Trade/Short Course Trade/Short Course Edit
Education Level : Trade/Short Course Board / University : Bangaldesh Technical Education Board (BTEB)
Institute Name Exam Title Tr

Group / Subject : Electrical Techneology Certificate Serial No

Session Year 1990 Roll Number

CGPA / GPA / Division :0 CGPA/GPA Scale

Result pass

Passing Year : 1580 Certificate Document * g

Transcript Document |:j Testimonial Document |:j

Add More

f5@-52: View Education Information.

R.R.8.9.2.% 4P (Steps To Execute) :
S 1View ¢ 7t8 M5RS T 6= (4TS A6 AN |
R 199 PRl et 927 awmi*e =03 |

© Add: 93 IBE FF FACT B@-5) e T ARIRFIA GIRTET TG @I RrFiT 2 AT FACS
AT |

2.2.¢ g ooy (Training Information)

2.%.¢.5 Ty (Purpose)
QU JRYIFAT @ A T© AR [r0es GeTEd ©F Feawd, Ml @32 ATG e ©f s @
ARRET FACO AR 1941 SEE S «qz DTE @3 FH6EE! 203 F00 2R |

.R.¢.3 (Y (Menu)
Human Resource Management System — Employee Access — Training Information
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3.2.¢.9 Prototype:
2.2.¢.9. &R o F&79 (Add Training Information)

Local : Cancel
Training Type * Address
Loca r
Country Job Category *
— Select Country — r r
Institute Name Course Title *
- Select - v Office Management
Duration From * Duration To *
2017-09-23 2017-09-28
Result * Office Order No *
Successful Complete 0
Certificate Number * Certificate Date *
G.0. Document Certificate Document
Add file Add file

=

fo@-y9: Add Training Information.

R.R.€.9.5.5 WPTR (Step To Execute) :
S I ST (79 (A& Training Information 3212 Fce1 Soitares o+ & gwf*fe 23 |
3 1Training Type: 92Tt g~ ©Iee Siferst ¢t aifémrees «1el fdiva a1 A0eq |
o (Institute Name: @21t @ AfSD 2t Al e 7o 200z O I forite 21 12fe9ieTa 91w s=g
SEAFIEGS TN @ o =T |
8 ICourse Title: @It @ @A T giférmer (7211 ZrarE ©fF RN ot 2 (R se3
SEAFIEGS TN @ e =T |
¢ \Duration From: @<t gf*rwelft T eifa (F o 2R o sifd Mre 21|
v IDuration To: @4t af*FFD T iy (1 20 ©F ©ifd te 21|
q IResult: @2 field @ FIFFFRE aAfrwrad wearee frre 29 146 Wefzs Tl @ 3995 @
v 10ffice Order No: @2 field @ FIFFFRE ST MR 779 fce 2@ 195 ez a6 @
290 (T
51Job Category: «@<1ts Job Category ferate 2@ 1Job Category S*i2 Siei&ita6s F=is @ fAre
A
o 1ICountry: QT @I (=7 (AT Aol (11 REACR (T2 (AT A1 BLEre T R | (AT I
T2 EAFIELSF FAI0 @ e T3 |
31G.0. Document: @<t G.O. FFGF scan I A& FACo A |
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s3 1Certificate Document: QT Af*FFERI TMA s ¢ a n I TS FACO AR A |
>0 1Save: @ O 2TICR NI AIRAFE! Save BT T SR Database @ & I
AR ISAPTIR AT AT ZE OF(6 A veaad el emie g3 13 7% e =7 SrErers «Fo

e 2w Zq |

8 ICancel: IITTFIA O \TR 217 SIeFfIFed o Cancel IBET T A1foe FA0S 21T |
R..¢.9.% AfrFR w5 (37 (View Training Information)

I - |

Training Type Local
Country

Institute Name

G.0. Document =

Certificate Number

Duration From Sep 23,201

Result Successful C

Address

Job Category

Course Title Office Mansgement
Duration To Sep 28,201
Office Order No

Certificate Document =

Certificate Date

QR.E.9.R.0 PR (Step To Execute) :

fo@-38: View Training Information.

5 IView ¢S #[T3 )= 351 O (4TS AT AF |

2 19T AfRFCeT AFeT © oW TJ |

© Add: @2 3B FiF T B@-d0 2MfHfe T 1T HIZ0E TG (@I 2ARFHR 02 MIF FAS

AR |

R.R.Y PFET 9 (Award Information)

... B (Purpose)

QU JRIFF @ G T© FTFF CICACA CIRTANT O TFHel, (A AR 2TAG Z(e ©f AfTaS @
AfRTET TS ARCIT 192 BN@ SO @R DT E 97 XK1 203 FACS #A03 |

.2 &Y (Menu)

Human Resource Management System — Employee Access — Award Information
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R.8.9 Prototype:
RR.,9,5 PFFET o &4 (Add Award Information)

Award
Information
Name of Award * Award Area *
Date of Award * Certificate Number *
Award Received From * Remarks
Person / Institute / Organization
#
G.0. Order Document Certificate Document
Addfile Add file
*® Cancel -

f5@-se¢: Add Award Information.

RG.0.0.5 GFTER (Step To Execute) :
> 1A #I*F 19 @t Award Information g2 FF+
3 1Award Name: @21t 7T J1 o140 201 15RI0EE ¥ S SWeFieate Fa0ic 9 e =3 |
o IAward Area: It 27 B ToF coitzte (12 cFafbe S forite 7 19fb s Sierericats
TG @ e TJ |
8 IAward Date: @it %Al F© e (i o7 oiftd fre 21 |
@ IRemarks: @21 Remarks feTet® 263 IRemarks S8 Sewi@be Tt @ e 23 |
v1G.0. Order Document: @<t G.O. Order Document @ scan % upload FCe /13 |
q Certificate Document: Q< 2FHIET FFMI SCAN FfH M FACS AR |
b 1Save: (PIF O STACIR WK IIRFIE Save A6 M4y =Tz Database @ e A0
I [SAFTIR TFAONF TRAFS T G firodae IreT emfHfe 7rd 1AM 7 e - OIRCAe 43I
ST ewf¥fe TJ |
5> ICancel: IIZFFIN 0 MR #F SiwIFeE of Cancel BT <G IfoeT FACS A0 |
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R.0,90.% PIFER O T (View Award Information)

Award
Information

Name of Award : Award Area

Date of Award Certificate Number

Award Received From : Remarks

G.0. Order Document |:] Certificate Document |:]

f5@-su: View Award Information.

V0.2, WFR (Step To Execute):
S 1View ¢ 7td MRS e 9= (THTS A6 AN |
R 1 Q2ATH 2THRT e O WS T |

© Add: 92 I FF FaCa f5@- ¢ g T RIRRFRT 512 Tgq &= Award Information sge
FACS AR |

R.%.9 &R w_y (Publication Information)

?.%.4.5 T (Purpose)
QT FIZFTIAT @ AT T AT FIACE CIGTET O AL, (MR A2 ATAG Z0o ©f A 8
AL FACS AR 19T WG SHefie @z DTE @7 FAGIKAT 273 A0S 203 |

2.R.4.% & (Menu)
Human Resource Management System — Employee Access — Publication Information

R.R.4.9 Prototype
2.R.4.9.5 #FrER vy 3@ (Add Publication Information)

Publication
Information

Title of Publication * Publication Date *

Publication Type Publication Link
Select Here v

Remarks Publication Document

Add file

f5@-a: Add Publication Information.
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R.2.9.9.5. 9IFIR (Step To Execute) :
S [A SIT<F (g At Publication Information =g
3 IPublication Title: @<itd @ R T=F o= g3e ©f °14ts 2@ 1Publication Title s==i2
SEFRABE TG @ f7re =@ |
@ IPublication Date: @1t gi&= ©ifid e 23 |
8 IRemarks: It MV (&7 A 1NV SR*J2 AFFICA0F FAMI6 @ e 23 |
@ IPublication Document: Q< SF=HIG FiF S e FACS AR |
Y iSave: (I R STI0e NG G Save BT 4Gy ©AeTR Database @ 7o T4
AR ISAPTIR AT AT ZE OF(6 A veaad el emie g3 13 7% e =7 SrErers «Fo
ST WS TJ |
q |Cancel: IR © R 717 ST of Cancel B T4 J1foe FI0S AR |

RR.2.9.R AT 7 (YA (View Publication Information)

Publication
Information

Title of Publication - Publication Date -
Publication Type : Publication Link -

Remarks - Publication Document

f5@->v: View Publication Information.
R.2.9.9.2.0 {I7PR (Step To Execute) :
S 1View ¢ 7t8 MeRS e 9= (4TS A6 A |
19T B AT O2F WHe 20 |

© Add: @ I FIF T Bu-da AWle T | TGIRTFIA IR TG (FI AFAT O RIS FACS
A |

.20 I f&orie w9y (Bank Account Information)

.35 T (Purpose)
QT JRIFFIE OF FILF DN TG MGG O NS G TN, (AT Q3R TS e ©f Ao
8 AL FACS AR |9 S SPSfiF @z DTE @7 FAGIKIAT 273 FAC© 20 |

0.2 & (Menu)
Human Resource Management System — Employee Access — Bank Account
Information

7 | 28



Te<ET GG

2.3,k Prototype:
R.22.9.) FAHIT JiF IRECH7 o &+ (Add Bank Account Information)

Employee Personal Information Md. Faruk Hossain - 69-1-13-0025

Bank
Account
Information

Bank Name Account Name
Account Number Branch Name
Description Account Type Generd
Bank Mame * Account Name *
v
Account Number * Branch Name *
Description Account Type * U Salary Account | '® General Account

¥ Cancel -

f5@-35: Add Employee Bank Account Information.

2R.b9.5.5 WFTR (Steps To Execute) :
> AT #I*F 19 @t Bank Account Information & a2+ |
2 1Bank Name: 9<itd G SIee Sifers! (At 10 1 w15+ e |
© IAccount Name: @21t f&aneaa 71w forate 2 19fb sq=iig et it @ e &3 |
8 1Account Number: @21t f&1i7 5: ferete 263 196 w52 Numeric #2015 @ fte &3
@ 1Branch Name: @1t Fics< =117 713 o140 703 19f6 SR Sierericaite w0it @ @ =69
v IDescription: @2t fETF 7R @3 TS g o1 196 ITFIEs ©itd 3@ Fa0e AR |
q1Account Type: f&itas g 14@f6 Radio 215 1@y Salary Account ¢ General Account St
2315 ol it (9T fZINIT TR (@ G WSS AR ©f Srgre e e =(A |
b 1Save: (PIF O ATACIR WK IARTIE Save A6 M4y =R Database @ e 0
A [SAFTIR TFONF TRAFS T QI firodae Ire] emfHfe 7ed 1AM 7 e - OIRCAS 43I
T emi*e 2@ |
> ICancel: TIZFFEN 2 @R 79 Siwhwe ©f Cancel IBER T4 AT I /03 |
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2.2.5.9,2 IR IJF WIFGTH7 9 vy (View Bank Account Information)

Employee Personal Information Md. Faruk Hossain - 69-1-13-0025

Bank
Account
Information

Account Name

Bank Name

Account Number Branch Name

Description Account Type

fo@-20: View Employee Bank Account Information.

R0, HPTR (Steps To Execute) :
5 1IView ¢S 773 )= 35 O (4TS AT AF |

R 1921 T TIFGCH A O AWS ZT |
© Add: @2 IBE FF FA0 B@-35 AWiS 1 I TIZTFI BIRE T (@ WS AR O FAIE

FACS I |
R.2.b 5I%fR7 w5 (Employment Information)

2.2.b.5 Sy (Purpose)
QLI FIRRIRT OF TOA BRI AP O FLFHl, (LT QIR ATAEH Ze ©f AR @ #Af7@dq Fare

AT | QAT SYNG T @ DTE @3 IR0 203 FA0S ARCE |

bR & (Menu)
Human Resource Management System — Employee Access — Employment Information
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2.2.b.9 Prototype:
2._.b0,) 5I3R v & (Add Employment Information)

Employee Employment Information : Md. Faruk Hossain

Present Department : General Section Present Designation : Head Assistant
Employee ID © 69-1-13-0025 Quota . General
Organization Type : Institute

Institute Category . Certificate Present Institute Name : BhairabTechnical School and College
Employee Type : Staff Employment Type : Permanent
Date of Birth : Jan 12,1969 Date of Join : Jang, 2018
Date of PRL : Date of Retirement : Jan 12,2028
Name of Gazette : Present Basic Scale

Locality Name : Office Order Date

Date of Regularization : Job Confirmation Notice No

Date of Confirmation : Office Order No

Current Employment Info

Organization Type

Department Info : Designation Info
Select locality Office Order Date
A\l
Date of Regularization * Job Confirmation Notice No
Date of Confirmation Office Order No

fo@-25: Add Employment Information.

Ab.0.0.0 YRR (Step To Execute) :
S I AT (7 AtE Employment Information 12/ 3w
3 IPresent Department, Present Designation, Birth Date, Quota «©% s=yate Fiees

TRfFTeT oW T F96T |
@ IPresent Institute: @2t TSI AfSHITTa I T 2 191N T2 TGS Fa06 @ e
A |

8 1Joining Date: @31t @it wifid fce &3 |
@ IEmployee Type: Q2T G Tl Siferal (AtF FAGRIT R0 715 T2 |
v IPresent Payscale: G<ita g2 Tied Sifersl (2t e IO ¢of-(FR (F1e w6 41 AT |
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14 1Regularization Date: «@<its Regularization @3 eifs4 fate &3 |

v 1Job Confirmation Notice No: @it 5igar [ sewate it 72 free =@ 1= s=*52 Numeric
TN @ e =& |

s 1IConfirmation Date: @<t 514t ff*sres wifae face =3 |

o 10ffice Order No: @it (e St 999 e 27 130 w52 Numeric 16 9 e 23 |
> I0ffice Order Date: @it SifzFs Stae«d sifs ate =3 |

S 1Save: (FIF O ARCR NG AR Save 6T N«hey o7z Database @ 7w Fce
AR ISAPTIR AT AT ZE OF(6 A veaad el emie g3 13 7% re =7 SrErers «Fo
T emf*e A |

s ICancel: TIRETFRT O TR A7 SiewaFea ©f Cancel B LT AT FI0S AR |

R_.b.0.2 57 o9 ¢y (View Employment Information)

e

Present Department : General Section Present Designation . Head Assistant
Employee ID : 69-1-13-0025 Quota : General
Organization Type . Institute

Institute Category : Certificate Present Institute Name : BhairabTechnical School and College
Employee Type : Staff Employment Type : Permanent
Date of Birth : Jan 12,1969 Date of Join 1 Jang,2018
Date of PRL : Date of Retirement : Jan12,2028
Name of Gazette : Present Basic Scale

Locality Name : Office Order Date

Date of Regularization : Job Confirmation Notice No

Date of Confirmation : Office Order No

Current Employment Info

Organization Type

Department Info : Designation Info

@-23: View Employment Information.

0.0 WHFTR (Step To Execute) :
S 1View ¢ 7td MeRS e 9= (THTS A6 AN |
R 1GATH BIEAT e ©2F AW*S T |

© Add: 92 36 F1F T Ha-2d e 7@ R 5120 a8+ &1 Employment Information
TRYE FACS AR |

2.2.5 e wy (Transfer Information)

2.3.5. B (Purpose)
QT TR (AT Wl FS BIF I O AT e A el (AT G AT Z0 ©f AT
8 AL FACS AR 19T BYHG P @32 DTE @7 FAGIAT 273 FIACS I |
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.2.5.%2 &Y (Menu)
Human Resource Management System — Employee Access — Transfer Information

2.2.5.9 Prototype
R.2.5.9.3 TG Wi o e (Add Employee Transfer Information)

Employee Transfer Job Update

Job Release Date Date Of Joining

Release Letter Doc

Add file

@i

fo@-29: Add Employee Transfer Information.

RR.5.9.5.5 W?FTR (Steps To Execute) :
S 1AW A (1 e Transfer Information Select < |
3 1Date of Joining: ¥t Tmfer w7 oifie fts 23|
w 1Job Release Date: @2t awfer (¥ 26 Sife s 23 |
8 IRelease Document: «@<ita Release F:gfed scan F & FACS ARG |
@ \Update: G 25 2tae<= Fres e Update I60Ta Sraies w=ie Database @ e
FACS SR [SUPTIR AFOII AR A QI [Wiveaad el emi*fe =3 13 7% e 27 Srrers
O3> AT emf*fe 27 |
b IClose: IRTFIE ©2 MF 71 SlewfiFed of Close BT TN AT F0S AR |
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2.2.5.9.3 FGIR W ooy (13w (View Employee Transfer Information)

Transfer Information of Md. Faruk Hossain

Field Value Field Value
Employee Name Md. Faruk Hossain Transfer Type Transfer (Direct)
From Designation From Department Info General Section
From Organization Type From Employee Type

Designation To Lowerdivision Clark Department To General Section
Choose To Employee Type

Active Status Active Create Date Mar 22, 2018

Cause of Transfer

fo@-28: View Employee Transfer Information.

R.5.9.2.0 YR (Step To Execute) :
5 1IView (S 273 MR e O (THTS #A1SHT G #fae 741 A |
2 1T IR e O SRi*e ZJ |

© Add: 9% I FIF FacaT Ha-28 2Mffe 2 1IRTFFET 518caT Tgq & Posting Information
2AfSFIT FACS AT |

.20 AT ©=F (Promotion Information)

2.2.50.% &z (Purpose)
QYT IRRAFE! SIF AT ITPeT O HIHo G3R (TS AR 1941 @@ Spefim @z DTE 97
FAGINAT LTI FACO AR |

R.2.50.% & (Menu)
Human Resource Management System — Employee Access — Promotion Information
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2.2.30.9 Prototype:
2,2,30.9.% ATTHF ©F (3 (View Promotion Information)

Promotion Information : Md. Faruk Hossain

Job Category

Department From

Department To : Designation From
Designation To : Pay Scale From
Pay Scale To : Joining Date
Promotion Type : Office Order No
Office Order Date : G.0. Date

G.0. Document =]

fo@-2¢: View Promotion Information.

R.2.50.9.8.) 4I999Z (Steps To Execute) :
S 1View ¢ 7[td MRS e 0= (THTS A6 AN |
2 |G Ao AP ©2F Swi*e Zq |

2.2.5 W& 3% o=y (Advance Increment Information)

2.R.95.3 &=y (Purpose)
G FARTFIAN O (@O WA I T O AT G (TS S0 19U SYN@ WS 92
DTE & S3o1ie At S0 A0 |

R.393..% & (Menu)
Human Resource Management System — Employee Access — Advance Increment
Information

R.R.93.9 Prototype:
2.3.55.9. ST 3f&d oy (73 (View Advance Increment Information)

Advance Increment Information :

Advanced Increment Information : 1

Designation : Taypist Purpose
Increment Amount 0 Number Of Increment
Office Order No . VTpromotion/711/03/628(32), Date- 19-04-1994 Office Order Date T Apr 22,1994
Remarks : Office Order Document B
< Back

g-2v: View Advance Increment Information.
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2.2.55.9.2.5 4IFTR (Step To Execute) :
5 IView ¢S =73 )R a1 O (4TS AT AF |
3 19T ST g et ©2F 2o =J |

© Add: 92 3B FF FA0A Ba-2v awife A IIRITFE 512 Teq @&\ Advance Increment @3
O Y& FICO AR |

.23 & =9 (Increment Information)

2.2.5%.5 By (Purpose)
QYT IRFFE SR ([T Jrad THeT O TRATE qIR (TATS ARG 19T S@ srefim @3z DTE
O3 FAEIAA LTI FACS AR |

R.33.R & (Menu)
Human Resource Management System — Employee Access — Increment Information

R.R.9%.9 Prototype:
2.2.52.0.2 3 w2 g (View Increment Information)

Increment Information : Md. Faruk Hossain

Employee Increment Information : 1

Job Category : Revenue Pay Scale
Increment Amount . Increment Date sJul1,2017
Basic Date s Jul1,2017

f5@-24: View Increment Information.

2.R.92.9.3.5 AFTIR (Step To Execute):
S 1View ¢ 7t8 MRS e 0= (4TS A6 A |
3 1941CT Jiad A3t ©27 2mféfe =3 |

2.2.59 TR Aned7 w2y (Govt. Dues Information)

R.2.59.5 By (Purpose)
QT AIZFFRN ST AT FFe O TIHe!, (R QIR ATAGH A ©f 27 8 2Ifiqdsy F0 AR |
QT SYNE Pl €2 DTE @3 SR 2T FA0S AR |

2.2.590.% & (Menu)
Human Resource Management System — Employee Access — Govt. Dues Information
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.99, Prototype:
RR.09,9,5 AT o T&FA9 (Add Govt. Dues Information)

Govt. Due Information : Md. Faruk Hossain

Due Amount * Claimer Authority *

Description * Comments

gl rd

5@-2v: Add Govt. Dues Information.

RR.09.9.3.5 MR (Steps To Execute) :
> [A ATF &9 @& Govt. Dues Information Ir=iE F2e |
2 1Due Amount: €<t Due Amount &/te 2@ 1IDue Amount =52 Numeric U5 @ Nte

A

o IClaimer Authority: @< Claimer Authority @3 713 ferite 263 146 S=R=1% SeTFiEbs
TG @ e TJ |

8 1Description: QYT FFF (AT (@ A (TSN AR OF TS o T2 ey 1951 Alpha
Numeric St T& FACS A |

¢ Comments: Q4ITH T8 e 1951 AFTFE@HF OItF & FACO AR (W87 e STHa forare
A |

Y 1Save: (@I 9= 2TICHR THGCT IIRESAT Save BT Ve v2TR Database @ iawe Fce
SR SAPTIR AT TRATFO Z(E QF(6 A voaad el gmie g3 13 TFe 16 7 ORres GF6
ST emi*e 7J |

q 1Cancel: TIRFFE O *TF 2 SlewaFe of Cancel G T Jifee FATS AR |

R.R.90.0. AT oy (g (View Loan Information)

Govt. Due Information : Md. Faruk Hossain

Due Amount : Claimer Authority

Description : Comments

5@-35: View Loan Information.

R.2.50.9.2.0 YR (Steps To Execute) :
> 1View ¢S 7tE MRS THe 9= (T4 A6 AT |
2 |G AT AP ©2F Hwi*fe |




S I
© Add: @2 3B 1 F9 Figure-PT28 awf*e 2rd [ARRF<I41 513031 99+ &9 Loan
Information & FACS I |

R.2.58 8IS 30T &5 (Pre Govt. Jobs Information)

2.2.58.3 Bwwr#yy (Purpose)
QU JRIATFIE O TS FCAF HPeT ©2F e, (AT QIR 2TAEH F(E ©f ARS8 Az Fare

AT | QAT SYN@ S @R DTE @7 FIERIET AT FACS AR |

R.2.58.2 &7 (Menu)
Human Resource Management System — Employee Access — Pre Govt. Jobs
Information

R.R.38.9 Prototype:
2.R.38.9.) T8I® FfA wef F&FA (Add Pre Govt. Jobs Information)

Pre-Govt. Job Information : Md. Faruk Hossain

Organization Name * Post Name *
Salary * From Date *
To Date * Comments

Address *

® Cancel [EESEIE

fo@-wo: Add Pre Govt. Job Information.

2.2.98.9.3.5 WPPTIR (Steps To Execute) :
> [A ATF 19 @tF Pre Govt. Job Information Im=i2 Fe
3 10rganization Name: @21 Organization @ 7 feT<te 263 195 SR*12 SeTFIAbE T 9@
fAte =3 |
© IPost Name: @1t Post @3 I forete =7 14f6 w2 wierzici5s Fis @ fire =3 |
8 1Salary: @21t et #Afaiel face =@ 131 w52 Numeric 16 @ frce 263 |
@ IFrom Date: (¥ ©iffia 0o 2% Tai! T 9P 74 12 ol |
Y| To Date: @ ©Ifiitd 2% T I (19 TE @12 ©ifFd |
q Comments: Q4T Q< e 1951 AEFEHF ST J& FACo ARET (W97 e STHd fordre
A |
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b Address: @it T feg 195t Alpha Numeric SIta I& 340 A |

>1Save: @ O 2TICR WL TIRAFE Save BT TLes v=5orR Database @ @ T4
AR ISAPTIR AT AP ZE OF(6 A veaad el emie g3 13 e e =7 SrErers «Fo
T emf*e A |

o ICancel: FIZFFR © MR +7 SiewfaFerg ©f Cancel IBET T<Ies ST FATS AR |

2.2,38.9. 8 IR O (g (View Pre Govt. Jobs Information)

Pre-Govt. Job Information : Md. Faruk Hossain

Organization Name : Post Name
Salary : From Date
To Date : Comments

Address

f5@-0s: View Pre Govt. Job Information.

2.3.58.9.R.5 WHIR (Steps To Execute) :
S 1View ¢ 7[td MRS e 0= (THTS A6 AN |
3 19T 7037 FCHF el ©2F emi*e TJ |

© Add: 92 I0E FF T oa-vormi*e 2 | ISR Hlata g & Past Job Information
TG FACS AR |

2.2.5¢ it 3w (Professional Membership)

R.R.5¢.5 BT (Purpose)
QT IRIFA O O AW AT el O FRTHe, (AT R LTI Z0e ©f ARS ¢ oA
FACS ~IRE |92 GGG I @R DTE a3 FHERIE! 2Tq F0o ARCEH |

R.R.59¢.R &Y (Menu)
Human Resource Management System — Employee Access — Professional Membership
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2.2.5¢.9 Prototype:
2,.2,3¢.9.> PR TR O & (Add Professional Membership Information)

Professional Membership Information : Md. Faruk Hossain

Name Of Organization * Membership Taken From

Membership Number = Membership Date =

fo@-02: Add Professional Membership Information.

RR.9¢.9.5.5 QR (Steps To Execute) :
S 1A AT (7 A& Professional Membership 312 32 |
% 10rganization Name: @2t Organization @ I fe7te 23 1416 SR*12 ATFIEbF F0i0 9
fre =91
© IMembership Number: @21t sm = ce 263 131 w==52 Numeric F016 @ ee 26|
8 IMembership Date: (@ ©Ife¥ %0® TWAIE FrACE QI (1R OifFe re 9 |
@ 1Save: CFIF 2 ATICR AT [T Save A6es N«res werr Database @ siae Fce
AR [SAPTIZ AFESII A 2 (5 W ooaaet arét amfs zra (3fn s1we s 27 wizrers a3fe
| emfHfe =3 |
Y ICancel: IRFFA O (TR 77 SieHIFed ©f Cancel BT TG Aifos Fa0o ARG |

2,.%,3¢.9.% MR SR o (W (View Professional Membership Information)

Professional Membership Information : Md. Faruk Hossain

Name of Organization : Membership Taken From

Membership Number : Membership Date

fo@-ve: View Professional Membership Information.

22.9¢.9.2.5 ¥R (Steps To Execute) :
> 1View ¢S 7[t3 MRS THe 927 (T4 A6 AT |
R 192G oMY ARCTE AFeT ©2F 2Wi*fe T |

© Add: 9% 36E FIF T b@-0 2 T AT 5120 aga &= Professional Membership
QT 2 IS FACS A |
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2.2.5¢ S Wifditgs © (Acting Duty Information)

2.2.50.3 By (Purpose)
QT FIZFIA! O SN WIRTGT TFe ©F FEel, (AT G2 2ATIE 20T ©f A7 ¢ 7fqdy Face
AR | QAT BYE SHefiw @32 DTE @7 FAGKAT 23 IS /103 |

2250 & (Menu)
Human Resource Management System — Employee Access — Acting Duty Information

RR.50,9 Prototype:
2.R.09,9,) S WifTew vy g&F (Add Acting Duty Information)

Acting Duty Information : Md. Faruk Hossain

Select Organization Type * Select Organization
Organization v Directorate of Technical Education v
Select Department Select Designation

AD Section v | Principal (TTTC) [ G-03] v
G.0. Number *
To Section *

From Date * To Date *
Office Order Number * Office Order Date *
Description Comments

r r
G.0. Date * G.0. Document
Add file
* Cancel -

fo@-98: Add Acting Duty Information.

ROV, Y7PTR (Steps To Execute) :
> 1A AR 9 eE Acting Duty Information J=i2
21To Institute: @ AfePIT SRE WG e F43 @ AfSHitT MW fore 27 196 S3
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SETFIE0F FIW0 G Fre 7F |

v IDesignation: Q41T *MITe SRS ARG e Facae ©f forats 77 196 712 Neeabs
A6 @ e 2T |

8 1To Section: @ Rt BIRele WG “eF F403 @ R[oieF T forrs 27 14f6 =2 SAeTwiEts
TG @ O 2J |

@ IFrom Date: @ ©if4 2 SReE Wikg e T340 (72 I |

v 1 To Date: @ ifftd SiRaIE wifrg *1¥ 27 (18 Sife |

q10ffice Order Number: @21t Sifeeore Siiow=! 5 s 23 131 =52 Numeric w16 g fce 26d |
v 10ffice Order Date: @It SR STreed ©ifve e 2@ |

5> Work on Acting Duty: @it SiHelie wifthg 773 fo1da 1951 SFIats Sitd & FA0S AR |
So Comments: QT ¥ feTTS #/140 TR | 9B NEAFRHBF Sl T& A0S AT (@47 [0 e
(S foTTe A |

»31G.0. Date: @4its G.0O. Date te =3 |

521G.0. Document: @2t G.O. Document @3 scan <+ upload s =1t |

59 1Save: (I S LTICR LT [IRHET Save A6es M4ies vz Database @ s Fce
R SFTIR AFOII TRATFO Z(E QF(6 A oaad el gmie T3 13 TFe 716 T SR8 GF6
ST emf¥fe TJ |

8 ICancel: FIZFFI © MR #7 SiewfaFerg ©f Cancel IBET T<Ies ARG FACS AR |

2,.2,50,9.% SIS WfdTex 5 oryw (View Acting Duty Information)

Acting Duty Information : Md. Faruk Hossain

To Institution : G.0. Number
Designation : To Section

From Date : To Date

Office Order Number : Office Order Date
Description : Comments

G.0. Date : G.0. Document

fo@-ve: View Acting Duty Information.

RR.OV,9.3.5 4R (Steps To Execute) :
3 1View (@ #[t3 R e O (U~ G #faeq 711 AT |
R 19T SIS WIRCed FAweT Oy Wi T |

© Add: 92 36 FIF I H@-98 ZMRfS T TRIFFI B0 TgH (T SR RTed O IS
FACS AR |
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R.2.59 Rt 1%t w9y (Foreign Tour Information)

2.2.54. ¥y (Purpose)
QT [ITFEAN ST O THER HPeT O !, (T I3 ATASH F(eT ©f 2o 8 #Ifiqdq Face

AR | QAT BYE SHefiw @32 DTE @7 FAGKAT 23 IS /103 |

22.59.% & (Menu)
Human Resource Management System — Employee Access — Foreign Tour

Information

R.R.59.9 Prototype:
2.3.39.0. o sca oy @t (Add Foreign Tour Information)

Foreign Tour Information : Md. Faruk Hossain
Country Name * Job Category *
Select Here v
Purpose *
4
From Date * To Date *
YYYY-MM-DD
Office Order Number Source of Fund
G.0. Number Office Order Date
YYYY-MM-DD
G.0. Date G.0. Document
YYYY-MM-DD Add file
X Cancel -

fo@-ou: Add Foreign Tour Information.

2.2.59.9.3.5 YPTR (Steps To Execute) :
S I ST (79 Atz Foreign Tour Information Iz T+
2 1Job Category: @<t g= ©iew sifer (2t Job Category &5+ 324 |
© Purpose: Qe Rea TR Sl 614 1951 SR Sitd I& IO 2RI |
8 1Country Name: QI JRRRSIRI (T (AT IR FCACE & TR 1 fo7ete 7d 14fs iR
SEFIE0F FAW0 @ [re TF |
@ IFrom Date: @ ©ifs¥ 2re o= 1< Sz (12 oife |
v 1To Date: @ Sifitd Rua 7%a (<IF TR 13 ©ifFd |
q10ffice Order Number: <t SifFeE Sioa 712 e =63 (A1 =32 Numeric F16 @ e g3 |
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v 1Source of Fund: @2t SRR (e SLe/Ted [RI e Aealfde a0z ©iF v fee 29 |
51G.0. Date: «¥ts G.O. Date e 2= |

501G.0. Document: @2t G.O. FFf&= scan 1 e A AR |

5y 15ave: (I = SATIC FHITT TJIRFFRT Save Beaa Me wer R Database @ e Fce
[T [SAPTIR AFOIR AR 2@ q3fs Fseaad ardt emffe =@ 13 7% e 27 orrers uFf
T emf*e 2@ |

>3 ICancel: TFFFF © \AF #F SIewfawerg ©f Cancel IBET Mg ST FACS AR |

2.%.59,9.2 Ror = o g (View Foreign Tour Information)

Foreign Tour Information : Md. Faruk Hossain

Country Name : Job Category
Purpose : From Date

To Date : Office Order Number
Source of Fund : G.0. Number

Office Order Date : G.0. Date

G.0. Document 5]

fo@-v4a: View Foreign Tour Information.

R.2.09.9.2.) 4% (Steps To Execute) :
5 1IView ¢S 773 5j=re 35 O (4TS AT AF |
2 19T RTA THead 756 © aW*fe TJ |

© Add: 42 I FIF T Ha-ov gmffe =@ | TGIRFFIA BIECE TG (FF [T THCT 0 IS
FACS 2R |

R2.2.5b e @R R oot w=y (Rest & Recreation Allowance Information)

2.2.5b.5 By (Purpose)
QLI FIZRIAT ©OF T 8 REAM St FRLR et $=7 AFHe, (T4l QIR ATAEH Z(e ©f 276 '8
AR FACO AR 19T SE@ HEHT €32 DTE 97 FH6EA1 2t FA0S AR |

R.2.50.% & (Menu)
Human Resource Management System — Employee Access — Rest & Recreation
Allowance Information

R.R.5b,9 Prototype:



Te<ET GG

2.2.5b.9, R @3k Rewe oret g&=9 (Add Rest & Recreation Allowance Information)

Rest & recreation Allowance Information : Md. Faruk Hossain

Eligibility Date * Basic Salary *
YYYY-MM-DD
Total Days * Reason for not taken
P
Memo Number Office Order Date
YYYY-MM-DD
Leave From Date Leave To Date

YYYY-MM-DD

® Cancel -

fog-ob: Add Rest & Recreation Allowance Information.

225695, WAASR (Steps To Execute) :
> [ AT (Y @tF entertainment benefit I=E T
3 1Job Category: 94t g2l ©ieq wiferal 2tz Job Category Ao w |
o |Eligibility Date: ¢ ifsit ftamea <4l 7697 A= 78 OIfe |
8 IAmount: @It B Aifre frce 26 146 SR=E fNSrfie it @ fAte 29 |
¢ 1Total Days: & fae *I¥® ftama A« #It7 ok 6 s e 19fs s2 Mefas wawis @
fre 73 |
v Not Taken Reason: @it feameaa At 91 @217 Skl fo14e 1951 STHIEbs o Ie F90s
AR |
q1Save: (FIF O YTACIR NI IIRFIE Save I6C Ty ©=rwr Database @ i@ 30
LI [SAPTIR HFTO TS T A0 HFooaae AT e 20 1A 7% T1s 77 OIReee GFi6
T emf*e Q|
b ICancel: IFZRSFI[ O MR 2K SiewIFeitd of Cancel BT T4 ifoa FAC #I[03 |




A ZIAT

2.2.5.9.2 Rtz 34 ovg (View Rest & Recreation Allowance Information)

Rest & recreation Allowance Information : Md. Faruk Hossain

Basic Salary : Total Days
Reason for not taken : Memo Number
Office Order Date : Leave From Date
Leave To Date : Eligibility Date

fo@-ws: View Rest & Recreation Allowance Information.

RR.OPL0.R.D MR (Steps To Execute) :
S 1View ¢ 7td MRS e 0= (TS A6 AN |
19T Rame A4 75e o2 emf*e 21|

© Add: @3 I FF FA0aT fo@-ob oMo T IIRZTFIA I TG &I [ame LT © A
TS AR |

R.R.20 T @GRE 94 (Other Services Information)

R.2.%0.) BT (Purpose)
QU IRYFFET T S 4T 2 (TRTAIR TFaT O e, (A A3 TS 20 ©f AfGaee @
AL TS AR 1941 BqT@ SYEH «qR DTE @3 ST A3 FA0 AR |

RR.%0.2 & (Menu)
Human Resource Management System — Employee Access — Other Service
Information

R.2.%0.9 Prototype:
RR.R0.9.5 T G O TFF (Add Other Service Information)



Te<ET GG

Employee Other Services Information : Md. Faruk Hossain

Organization Name * Address

s
Services Type * Position *
From Date * To Date

5@-80: Add Other Services Information.

2.2.%0.9.5.5 WHTIR (Steps To Execute) :
S A AF (g 2t Other Service Information 322 s«
2 10rganization Name: Q1w afedieas i ferere 2ra 195 s2 Nereriats Tt « fre 23 |
© |Address: QT B foTge |
8 1Service Type: @It G 439 forate 2 14f6 S Aereieafbs Tt @ e 267 |
@ IPosition: Q< #itna J1¥ o1t 27 146 =18 Sereieabs Fawic 9 W re =3 |
v IFrom Date: @ ©ifs¥ 20® R (31 TRe (12 Sifed |
91To Date: (@ ©ifft< *1¥® @RI (73 AR 73 wifed |
b 1Save: STAE 927 STaTR KT JIRFFET Save BT THIeT sz Database « @l
TACS AR (ST TSI HRF Tl 9F(6 [WFoeaact 6T amfe =03 [ 7 e =7 orReeTs
a3 ST am*fe 2T |
5 ICancel: TIZFFE O (TR 7 SiewfaFed ©f Cancel IBET T ST FACS AR |

RR.R0.9.R T R O g (View Other Services Information )

Employee Other Services Information : Md. Faruk Hossain

Organization Name : Address
Services Type : Position
From Date : To Date

f5@-83: View Other Services Information.

2.2.20.9.8.0 4997 (Steps To Execute) :
> 1View ¢S 7[tE MRS THe 927 (T4 A6 AT |
|G A S CTRAIF O 2wi*e =1 |
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© Add: @ 3B FF T Ba-80 AMHE A | TIRFFA B TG (FF ORI 92 TS FACO
AT |

Q.2.%) “Affraar 2oz w5 (Service History Information)

R.2.28.5 By (Purpose)
QT IRTRSI OF AR 26T 47 e 2 HFHA, (Al A ATACH T ©f AfGew @ Afads
FACS IR 19T SGA@ SHei| @R DTE a3 FHERIE! 2Ta FI0o ARCEH |

R._.23.2 & (Menu)
Human Resource Management System — Employee Access — Service History
Information

RuR.2D.9 Prototype:
22,359, ARl FfeQerE o g&wad (Add Service History Information)

Service History Information : Md. Faruk Hossain

Service Date * Gazetted Date *
Encadrement Date * National Seniority
Cadre Number G.0. Date

G.0. Document
Add file

3% Cancel NSNS

fo@-82: Add Services History Information.

RR.39.9.3.5 YR (Steps To Execute) :
S IR AT ¢ /e Service History Information =g w5
3 1Service Date: @¥its ¢RI wifid e 23 |
© 1Gazetted Date: @2t ¢oiteod ©ifs Ts 23 |
8 IEncadrement Date: @<t Encadrement «3 sife fite =3 |
@ INational Seniority: QI G (ErEreR A forets =@ 196 TR AT Fit « s
T |
v 1Cadre Number: 93t Fyrere = ferte 27 146 =58 Numeric =016 @ fre 263 |
91G.0. Date: @4ita G.O. wifse fate T3 |
v 1G.0. Document: @¥ita G.O. A scan I TIe FACS AR |
>1Save: TSRS O AT MY IFRFFE Save 6 M4y TR Database @ sz
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FACS A ISR AFOII AR A QI [Woeaad el emi*fe =3 13 7% e 27 or=res
(B ST ZmiHfe A |
so ICancel: IR O (A #F wiefaFed of Cancel 6= A4res Afos Face 210 |

22,389} “AfFTEaIE g8t i (View Service History Information)

Service History Information : Md. Faruk Hossain

Service Date : Gazetted Date
Encadrement Date : National Seniority
Cadre Number : G.0. Date

G.0. Document ]

fo@-89: View Service History Information.

.01 YR (Steps To Execute) :
5 1IView ¢S 773 e5j2re a1 O (4TS AT AMF |
R 19910 R ST AP 97 AWl 23 |

o Add: 9% IBH FT I Ha-8: gmife x| FIRTER BIZCT T @ Service History
Information AF& FACS A |

2.2.29 MR wieawe (Transfer Application)

2.2.20.5 By (Purpose)
QLI FIZRIIAN (AT LT 20O b O Ty STV G2 CTTEAR Feel O HLFHel, (AT 3R TS
(A Of ARG @ ARRET FIC AR 192 BYN@ SHEfT «q DTE OF FAGIH! AT F00 AR |

R.R.0.2 @7 (Menu)
Human Resource Management System — Application Forms — Transfer Application
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0.9 Prototype:
R.R.20,9,5 IR ST &7 (Add Transfer Application)

To

Director General
Directorate of Technical Education
F-4B, Agargaon
Sher-e-Bangla Nagar, Dhaka-1207

Media : Proper authority

Subject : Transfer Application

1. Applicant Name : Md. Faruk Hossain
2. Designation - Head Assistant

3. Grade : G-12

4 Department : General Section

5. PIMS No: 69-1-13-0025
6. Own District : DHAKA

7. Date of Birth : 12 Jan, 1969

8. Retirement{PRL) Date -
9. The last 3 workplaces (if any) job details including the current workplace :
| Serial | Designation | Working Area | To | From Comment

Transfer Application Information : Md. Faruk Hossain

First Choice
Organization Type-1 Department Designation
- Organization Select Here v Select Here v
U Institute

Second Choice
Organization Type-2 Department Designation
-/ Organization Select Here v Select Here v
L Institute

Third Choice
Organization Type-3 Department Designation
= Qrganization Select Here v Select Here v
U Institute
Organization Type-4 Department Designation
-/ Organization Select Here v Select Here v
U Institute

Transfer Reason

This field is required.

< Back

E E3

fo@-88: Add Transfer Application.

R0.0.5.5 AR (Steps To Execute) :
> 1A AT g /e Transfer Application 4o w1
AT AW
3 10rganization Category: @<t 7 Bies siferst (2tF Organization Category oo w5 |
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v |0rganization Name: @41t = ©ieq wiferw (At Organization Name &5+ 324 |

8 IDesignation Name: @41t G Biew sifersl 2t Designation Name &5 3= |

R 1z

@ 10rganization Category: 941t g ©ie« sifers! 2t Organization Category 7 s s |

v 10rganization Name: @it g ©iew wifer (2t Organization Name 3157 a0 |
q1Designation Name: @<t g+ ©iew wifersi it Designation Name &5 w24 |

ELERE

v 10rganization Category: @31t g= ©iew sifert it Organization Category &b <o 111
& Q7 T ZCARA |

5 10rganization Name: ©<itd g2 B Sifera 2t Organization Name fo&ioa e+ 121 7td o
1 AR |

so IDesignation Name: @ity g Ties wifersi 2t Designation Name f&1sa s 131 =t cie
1 AR |

>3 10ffice Order: @i Office Order fite &3 |

53 10rder Date: @< Order @ ©ifsd e =9 |

o [Transfer Reason: Q<1 qmfera T4 fo740e 2 1416 SR STPIEabF Fa0i6 @ 0o 29 |

58 1Save: (FIF O LTI VLGN AR Save BT Ni«gew ooz Database @ 7= F4re
A ISAPTIR AT AT ZE OF(6 A veaad rél eme g2 13 e e 27 SrErers @6
el emfHfe =3 |

e ICancel: IIRFFR © (R #7 SiewIFed ©f Cancel B NG Jifos FACS 1703 |

»v Add More: 92 JBE FF F(F TG AW FACO A |

2.2.29.9.% W S g (View Transfer Application)

Transfer Application Infos

Serial Employee Name Organization Name Designation Transfer Reason

fo@-8¢: View Transfer Application.

R.2.29.9.%. YR (Steps To Execute) :
S IR AW SR orad T gwie 29|

3 Add More: @ A0 fFF T T @AW IS AR |

R.2.38 g7 Sitaws (Leave Application)

R.2.38.5 Bww=y (Purpose)
QI IR O o AW FACS AR Q3R G & ATATEAIY HeT = TR, (74T 3R 2T
20T ©f 26 @ AR[ET FA0 ARCIA 19400 BgN@ el @3z DTE @3 6111 23 S90S AR |
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2.2.38.2 & (Menu)

A ZIAT

Human Resource Management System — Application Forms — Leave Application

2.2.38.9 Prototype:

2.3.38.9. g witaws 3w (Add Leave Application)

Employee Id

69-1-13-0025

Department

General Section

Leave Type *

Select Leave Type

Leave From Date *

Leave Days

Responsibile Emp *

Responsibile Emp

Resp. Employee Address *

Contact No *

Address While Leave *

Reason Of Leave *

Employee Name

Md. Faruk Hossain

Designation Working Area

Head Assistant

Leave Balance

v

Is Half Day Leave? Leave To Date *

Yes | ® No

Assign Responsibility

Resp. Employee Contact *

Emergency Contact No *

Is With Certificate?
Yes| ® No
Status

® Active | Inactive

Application Date

Apr 22,2018

fo@-8v: Add Leave Application.

R.2.28.9.0.) {7 (Steps To Execute) :

S IR 21 (1 ¢Aes Leave Application Select s
R AARIAFE A 64 A S0 5130 O FeEs Fafarreica Employee
Name,Department,Designation,Working Area f&tes S2rata amfe 3203 |
v 1Leave Type: 941t G Tiew Siferl (1t Leave Type W& 0 131 =73 @iof 1 A eed |
8 ILeave Balance: Leave Type 45w =teT Leave Balance Tai@3eid I& 03 A |

¢ 1Leave From Date: (@ Sifsx zre 36 @ F407 @ wifd forate =9 |
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v ILeave To Date: @@ sifite 36 o 27 @ wifsre forate 21 |

q1ls Half Day Leave: i€ e g6 201 @2 frsfs 6% 39 1

v IHalf Day Leave Information: Is Half Day Leave % 231 @2 (G (4TS #AIGIT @ Q21T
gl BieH wiferst (2t Half Day Leave Information oo == 121 5[t8 @it 41 =3ifeeT |

> 1Leave Days: Leave From Date @3z Leave To Date fer<ter ez Faferzena Leave Days
S F0T |

o 1Assign Responsibility: sif*fe wiftrgeta ferdts 2@ 146 SN2 SeTwiabs Tawit @ fre =3 |
> IContact Number: it =i S forgs 1951 Numeric Sitd & FA0o 21703 |

s 1Is Certificate With: IW @ sqm=ia A1t orzee 2 7ol (63 F900 23 9R T 430! o
Add File 3% =31

so I1Add File: Is Certificate With % 21 42 frefb MTs #I1taw G3R G 53 S Aot
AT PP |

8 IReason of Leave: Q2 g7 T 794 g fo1gd 1951 IETEADF Ot T& IS AR |
357 Figet e srwea ferite =@ |

se 1Status: «ft Radio 357 1941ta Active @ Inactive it 22f6 Option =it 1@ 35 [fme
A e AR 12RfEe Active =2 T A1tE IActive A T w3t e ofvet wfes = |
Inactive 48 Fcer Wfges 2 A3 |

SV 1Save: (FIF O AR VLT AR Save 6T N«rey 79z Database @ 7= Fce
R SFTIR AT TRATFO R QF(6 A voaac el g+ 7F 13 el T8 T SiRESe 9Fi
ST ewi*fe TJ |

sq IBack: IFRFFIR O (AR #F SiewaFeid of Back I AT Afos FA0e 20 |

R.%.28.9.% g7 sitawd vy (View Employee Leave Application)

Employee Leave Application

20 + Add

Serial 1] Leave Type Leave Status Leave From Date Leave To Date Is Half Day Leave? Status

fo@-84: View Employee Leave Application.

2.2.38.9.3.) 4R (Steps To Execute) :
> 1View (S 7[t3 MRS e 927 (4TS AN AT |
2142 #I{T TS o7 SV AR OF U315 Siferat emf*e 703 121fst e st e it Toia
foarg=rd View 6 401 |
© 1IView: 9% I F1F Faca1 QF6 T2 (@Tfoq (e e AF |

8 IRRATEI AW FHoF AR WS FIF O (TS bI SR (13 o2 @@ Wwe Keyword &

Search box 4 input 2T 92T 0 ‘Search’ AT @ FF FACS TR (AR JAFFHIG 12 W
T oATE (TS 2A10a |
¢ Add: @3 B FIF FA0T 5a-8v e T [AAZTFIE FIZCE TG (@I 2o @A FACS AR |
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R.2.3¢ g Afecea wieame (Leave Cancellation)

2.2.3¢.5 BT (Purpose)
QT IRYFFIET ©F ZoF SAW ST FACS ARNET AR AT T 2TATSINT NPT OF FeTHel, (T G
AT 20T ©f ARS8 AR FACO 20 | QA B S @R DTE @7 FHEERE0 o=
FACS MR |

Q¢ &Y (Menu)
Human Resource Management System — Application Forms — Leave Cancellation

R.R.%¢.9 Prototype:
R3¢0,y TR S afSe (Add Employee Leave Cancellation)

e

Employee Name Department Name

Md. Faruk Hossain General Section
Designation Name Work Area Name

Head Assistant Directorate of Technical Education (DTE)
Employee Leave Application Leave Type

Select Leave Application v
Leave From Date Leave To Date
Leave Days Contact Number
Request Type * Cause Of Cancellation *
Status

* Active | Inactive

@ cancel

fo@-8v: Add Employee Leave Cancellation.

R2¢.0.5 . APTIR (Steps To Execute) :
S I #AIea7 (79 Atz Leave Application f&ma s
3 RIRREET T4 67 S IO 51303 03 Fees Faf@eid Employee
Name,Department,Designation,Working Area 42 et awie 3464 |
© IEmployee Leave Application: @21t g« wies wifersl At Employee Leave Application
o S |FIW Fel/F6Iar 749 Employee Leave Application &7 #3403 w4+ foeew
Fafezer Leave Type, Leave From Date, Leave To Date, Leave Days , Contact Number
TP ST Wi FC |
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8 IRequest Type: It ST 4290 o1 1951 SHRTFIRGF ST & FACO 2/ |

¢ 1Cause of Cancellation: @<t g JiferEm Fiae 771 g fo1gT 1957 AAFERDF O & FACo
AR 127 Fae f9me srwea ferte =1 |

b |Status: «f5 Radio 5 1941ta Active @ Inactive T 236 option Stz IRTEH @3 WS FF
TS R 12f3Feta Active =g F41 AtF IACctive e Fwcat «3f Wve ofie Al =3 |
Inactive i Facat ffees = A3 |

9 1Apply: @ 2 SRTR NG TIZFFE Save B A< s Database 9 M T4
AR ISAPTIR AT AP ZE 0F(6 A veaad el amie g3 13 e e =7 SrErers «Fo
ST emHe T AT AT T4y ey IR FoTale 2%el FACS AR |

v 1Cancel: TIZFFR U (AR 717 SIwfIFed f Cancel BT T SEwA1 Aifee Fare
AT |

2.2.3¢.9.2 FH61R g6 Aifeer *w (View Employee Leave Cancellation.)

Employee Leave Cancellation

e s

Serial 1D Request Date Request Type Cancel Status

fo@-85: View Employee Leave Cancellation.

R.2.3¢.9.2.5 7R (Steps To Execute) :
> 1View ¢S 7tE MRS e 927 (4TS A6 AT |
2142 4T T© FHHERT g e zrae o «sft sifers awfe 2@ 1afs e st v et Sorza
o View i e |
© IView: a2 I FIF I 9F6 754 @@ ere Aeqt AR |
8 | IR AW Leave Cancellation @3 M2 @ ©2 ite 5 ot @12 o2 M@ [we
Keyword f& Search box @ input R 97T F@ ‘Search’ AT @ FF Fare T | ARCIT
IR C12 WS By Tote (TS AIET |

¢ 1Add: @2 I FT e oa-8y 2mffe 2 ITIRFFIAN HIRCET T (@I giod Sicame Aifos @7 &y
STV FICS A |

2.2.3Y FS S gHa Wigws (On Duty Leave Application)

2.2.20.3 By (Purpose)
QU FIPETFA FAAS TRFT 0T AW FACS ANE AR AT Tl AT FAPeT 0T T, (74T
Q3R ATATSH 20T ©f ARS8 AT FACS AR 192 Y@ el @3z DTE @3 FEEa1 et
FACO AT |

RR.20.% G (Menu)
Human Resource Management System — Application Forms— On Duty Leave

Application
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V.9 Prototype:
2,2,20,9,) TS SRYF Fo7 Waww & (Add On Duty Leave Application)

Employee Name Department

Md. Faruk Hossain General Section
Designation Working Area

Head Assistant Directorate of Technical Education (DTE)
Working Place Date *

Select Site v
In Time-Hour * Minute * Out Time-Hour * Minute *

v v v v
Same Time? Status
Yes ® No * Active | Inactive
Reason
&

fo@-e¢o: Add On Duty Leave Application.

RRR.0,5.0 PR (Steps To Execute) :
S I #AICF (79 (AtE On Duty Leave Application fadios @+
3 IR T GO AW F90o 512 04 FeEs Fafawe Employee
Name,Department,Designation,Working Area frts s2reate awf*e 3403 |
© IDuty Side: Q1T G BIeT Siferdl (AF FACFa 167 F |
8 IDuty Date: @ @ifed 2zrs wiftig 3 F907 @ i forire =3 |
@ 1In Time Hour: @ 951 grs Wiftg 9% 9T @ 57 77 7408 207 |
v IMinute: @ fifels zre wiftng o Fatq @ G forets =
910ut Time Hour: @ 951 2re 7ty &F I3 @ 967 forite 203 |
v IMinute: @ ff¥5 zrs wiftrg ww Fa@ @ ffTG fordre =@ |
5 1ls Next Day: 3 R3St e @ «3g wiftrg I AMF OF GIIADBTS F1F Fa0a1 ©f A freve
RRRISHISH
so IEnd Duty Date: Is Next Day 6% 2(e €2 {56 (e #AItaw @3 (@ Sifird wifthg o 393 @
i ferate 2@
>3 IStatus: «f5 Radio 35w 1@<t Active ¢ Inactive 7icet 23 Option itz i@t @36 [ve T
frte {7 11 Feita Active =g 1 At 1Active g cet usfs e efie s =
Inactive e Fcat fAfEew & A3 |
2 IReason: ©ait F(e gf6a T THF fFg o1y 195! ANTFIERDBF S J& FACS AR (FIT0
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369 TR WS srwe fordte =@ |

0 1Apply: TITaTes 0L AtEreR MY GIRFF Save IBe MGy v Database @ fearsa
TACS AR (ST TSI HR o T 4F(6 [WFveaact AeT emfe =3 7w 7 e =7 oreeTs
436 AT emffe =7 |

58 1ICancel: IR o (A *7 wieFfaFeid of Cancel 6= A4res Afos FAce 210 |

2.2.20.9.2 FHT 51ZF gb7 waw (g (View On Duty Leave Application)

On Duty Application

20 + Add

fo@-es: View On Duty Leave Application.
RR.R.D LHTIR (Steps To Execute) :
> 1View (8 7tE AjRs e 927 (AT AN 3R ~Ifae F41 AT |
3 mifrgse Stane mf*e 23 |

o IS I On Duty Application ¥ e @H ©27 (oIts 51 OI=ta (12 92 NS e

Keyword 5 Search box @ input &1 3727 33 ‘Search’ 367 @ $F Fa00 T AT
IRZAFEAT (12 W2 B2 Tolg (7T M1 |

8 Add: ¥ 6w FiT T foa-co gwi*fe 203 RIRTFE! 5130 T & On Duty Application
QT AV FACS 2/ |

2.2.29 TS i@ TR wieawe (Provident Fund Loan Application)

2.2.24.% S (Purpose)
QT DTE @3 0R141 Sitid ofqars i $oia el Sitame $100 2R 1S43g FI61aem @3 BPresey
AT FACO AR |

R.2.%4.% &Y (Menu)
Human Resource Management System — Application Forms— Application Provident
Fund Loan
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.R.29.9 Prototype:
2,2,29.9.) IS SR AT W &7 (Add Provident Fund Loan Application)

Add a Loan Application |
Department Name Designation Name
Nationality Father Name
Duty Side Loan Type *
Loan Type v
Loan Amount * No Of Installment *
Reason Of Withdrawal *
@ cancel

fo@-e¢x: Add Provident Fund Loan Application

RRR21Q.9.0.0 R (Steps To Execute) :

> 1IIFEFFE Add Loan Application &ta %t “‘Add Loan Application’ 3w $iF Fate S
oAt @3 T @ATS A& |

X1 Add Loan Application -« 2t <1< =i« Department Name, Designation Name,
Nationality, Father Name, Duty Side F3fe3 it 5t I |

o1 Loan Type: QeI GoeIere A= 47 S ©f [iee13 Fa0o =09 |

8 1 Loan Amount: @t AcelR sifasiel 2[5 frce =3 |

@ 1 No of Installment: <t e FR8 3727 370 Tee =& |

v IReason of Withdrawal: @21t e Stawea Fiae 3995 e =9 |

91 Save: @ O STACT TN GIRFFE Save 6 M4iey w2z Database @ i F6re
SR ISAPTIR TFASIE HFAFO R GFM [WFooaae T i+ =03 (X TFe Je T ORCAS OF6
ST emi*e =J |

v ICancel: FIFFIR O MR #[ sieFaFeia o Cancel BT M4y e FCS 2R |
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2.2.29.9.2 IS SR AT Wi A (View Provident Fund Loan Application)

On Duty Application

20 + Add

Serial ID Employee Info Duty Side Application Date Date In Time-Hour

fo@-c9: View Provident Fund Loan Application.

RR.9.9.3.5 YR (Steps To Execute)
> 1View (S 7t8 MejRe e 927 (AT AT O3 ~IRaée T M |

R IfrgRs Staw oW Td |
o| FIERSE ™ On Duty Application @3 A2 @IF ©2 (71T 51 SIZE (12 927 @S Wi

Keyword & Search box « input &1 3927 33 “‘Search’ 367 @ $F Fa00 T 1A
IR (12 [WWE 27 Toffe (TS 2/t |

8| Add: «3 I F= FA0 ba-¢o g T IFIRTFRT 5130 7gw &= On Duty Application
QT AV FACS 2R |

2.2.% TUIS fEftates wiws (PFMS Utmost GPF Application)

22,2 =y (Purpose)
QI ARRFFIRN TOTS AT AW FACS AR QIR OF Ty TSI AT O FRFHe, (7T 972
AT 20T ©f ARS8 AR FACS 20 | QU B e @R DTE @7 SR A=
BACS A |

RRRY.R @Y (Menu)
Human Resource Management System — Application Forms— PFMS Utmost GPF
Application
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.39 Prototype:
2.2.20.9.5 FUI fEfrares siawe g@e (Add PFMS Utmost GPF Application)

Department Name Designation Name
MNationality Father Name

Duty Side PRL Date

Gpf No Last Deduction
Deduction Date * Bill No *

Bill Date Token No *

Token Date Withdraw From *

fom-¢8: Add PFMS Utmost GPF Application

R.R.36.9.3.d AR (Steps To Execute) :
S I #A1e 7 Ate Add PFMS Utmost GPF Application & sz |
L IIREERr T PFMS Utmost GPF Application @ 2ta= #3@ o2« s zadasend
Department Name, Designation Name, Nationality, Father Name, Duty Side =
SR FRSFTOIT Ao F01 |
w1 PRL Date: : @2itw PRL @7 Sifad owiq F30o 2 |
8 1 Gpf No: @21ty Gpf T aWis F909 A |
¢ 1 Last Deduction: @it FEC< FSF AR Wi F40© A |
v 1 Deduction Date: T JE0T FSET I AW FCS A |
a1 Bill No: @it &1 /19 2miq $40o 21 |
v | Bill Date: @it [Jte ©ifqe emiq F40e 2@ |
>1 Token NO: @It BT FFE 2AIF FACS (A |
so | Token Date: @3itq GIIFE ©ifFd owiF FCo 2 |
5> | Withdraw From: @it (@Rl (A0F T2Y F41 AR ©f AW FA00 (A |
9| Save: (I 2 2TICR NN GIZFIE Save  IBCTR NGy wAPTR Database @ kawel F40e
R ISAPTIR TFACIE TS 2 GF1 [WFcoaae T g 203 13 T T8 T oIR8 «F6
T emf*e A |
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v ICancel: TRQTFIA T (AR 217 Slewfaweg of Cancel B T JifosT FA0o ARET |
.39, U et st s (View PFMS Utmost GPF Application)

On Duty Application

Search Here 20 + Add

Employee Info

fo@-ce: View PFMS Utmost GPF Application.
RO, HIFAR (Steps To Execute) :
> 1View ¢ 7[tE MjRs e 927 (U ANeq 3R ~If e F1 AT |
| BUIS fafrares Siame ewfe 23|
o | IR=E=E I PFMS Utmost GPF Application @3 A8 @iF 25 ¢ote 517 SI=ee (18 27

e e Keyword 5 Search box ¢ input fREita 359= 703 “Search’ 67 @ F1F F900 I |
ST IR 1R WS O TS (TS 2M1C3 |

8 | Add: @2 36w Fi Fa0e fba-¢8 emie A ARSI 5120 T¢ &« PFMS Utmost GPF
Application @3 SN FACS AR |

R.2.35 T ©reiw Wit (Application Retirement Pension)

R.2.%9.5 Bty (Purpose)
QLI IRIFFE! AT @R 7GR g7 ELPC T IS 279 I 77 SR04 Sfol &)
A FACS 2R | QA BYN@ SPEHF 93 DTE 7 FAGIT 20+ FI0© AR |

R.2.235.2 & (Menu)
Human Resource Management System — Application Forms— Application Retirement
Pension

309 Prototype:
R.R.38.9. T Sielq v &9 (Add Application Retirement Pension)

Add Application Retirement Pension

Application Type Work Duration
Officially @ Willful

0 Years, 2 Months, 28 Days

New Bank Information

Bank Name * Account No *

Bank Branch *

fo@-cv: Add Application Retirement Pension (Step 1)
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2R.35.9.5. AR (Steps To Execute) :

A ZIAT

> | A #1eR g *tF Add Application Retirement Pension f&ioa 397 »7 St forase

Graphical View @<ts 13+ |

21 Application Type: @it 36 @fes A ez (¥ (F %0 Ioa NETS FA©

TEA |
w IWork Duration: «ft Fu{&TeIta 50 APE |

8 | Bank Name: @I (T F71eF (AT SIS BIF! Sr@lee FA0O 5 OIF I Wea |

@1 Account No.: It 8% IFILFT TIFEH TFF Wee A |
b | Bank Branch: @it €% i@ qiee N5 e 264 |
q INext: 2= 4its TeT & Next 6w 5 Fare =9 |

Add Application Retirement Pension

Nominee Information

Shahida Begum

Nominee Name : Shahida Begum
Is Nominee? Yes No
Get Pension Gender : Female
Date Of Birth  :1976-11-04
Relation : Wife

Birth Certificate
Add Birth Certificate

fo@-¢a: Add Application Retirement Pension ( Step 2: Nominee Information )

2.2.35.9.5.2 4?FTR (Steps To Execute) :
5 1| Next 35w 2t F919 719 T2 fom (FATs -0 |
21 Nominee Name: @21t afsfaa i Faf@eitd el sivme |
@1 Is Nominee?: @t 3t @8 q67 | @ &9 «Fi6 F1ers Fa0e A& |
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8 1 Get Person Gender: @it afifaz feret emiw Fce 203 |

¢ | Date Of Birth: @it 9 &« ©ifvd awi= Fce T |

v | Relation: @ FIFSE AL FNTT T94F awi T4 T3 |
q1 Birth Certificate: @<t affag s AEReEs owiv e =1 |
v 1 Add More: 92t @i 9 A0 ©F i FIC0 30

51 Prev: @2t 5i3ceT e a1 el

so | Next: “=e! 4itsl TreTe &= Next 5 6 Fare |

Add Application Retirement Pension

Surrender Type
# First Half(50%) Second Half(100%)
Last Pay Code According to Elpc Rate Of Pension (%)
49980 54
Total Pension 1st Half Of Pension
26989.2 13494 6
2nd Half Of Pension Rate of Exchange of First Half of Total Retirement Allowance at Gratuity
13494.6 245
Deserved Gratuity from Rate of Exchange of First Half of Retirement Monthly Net Amount of Retirement Allowance
Allowance
134946 + Medical Allowance + Festival Allowance
3306177

fo@-ev: Add Application Retirement Pension (Step 3)

R.2.35.9.5.2 TR (Steps To Execute) :
> 1 Surrender Type: @ft 36 @fEs 267 | DTE -93 339! 5130 971 o Seds 3T 3775 Bl
TTGIE A0 AAEN Ol & ([ (@I @36 @8 A6 55 Fare 27e! 75e v Faferwens e

R BT AT |
31 Last Pay Code Accounting to Elpc: @<itd Taf@zetg ELPC < SERidt &% (HtFie awie
FACO A |

w1 Rate of Pension(%): «4itae TfFTONI SO TF 5T S |

8 | Total Pension: (5 Sreid »Ifasier v F9e 7K 2 |

@1 1% Half Of Pension: SreR a2 #[t3 #ifaiel owiq F4cs 23 |

v 1 2" Half Of Pension: S @S AItda sAfsier e 30 204 |

91 Rate of Exchange of First Half of Total Retirement Allowance at Gratuity: «2 ¥t
(TSI BT A |

v | Deserved Gratuity form Rate of Exchange of First Half of Retirement Allowance: €%

froibe TRfFTOIT BTt W |
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51 Monthly Net Amount of Retirement Allowance: S99 SToid WIf1E B 2IfFsiel awie
PACS I |
So | Prev: @It 5130+ fAfeT <4 A

55 1 Next: #=<rer qiest Iree &y Next 96t 55 Fare =1 |

Add Application Retirement Pension

Attachment Name: Signature Add file
Attachment Name: ELPC Add file
Attachment Name: National ID Add file
Attachment Name: NOC Add file
Emergency Contact * Application Date *

Cancel X Apply

fom-e>: Add Application Retirement Pension (Step 4)

RI$.0.5.2 AR (Steps To Execute) :
> | Attachment Name: Signature : Q<ItH FIFOR TFHCIF (FA T2 ZAIT IO 2(A |
31 Attachment Name: ELPC : @it 9K M09 (7 T12e Wi FA0O A |
w | Attachment Name: National ID : @21 FHFER Srerre! 2f6a-as SN2fea & FIZe gwie
FACS TA |
8 | Attachment Name: NOC : @<t FHFSF AT iR (F T2 qWIF FCS A |
@ 1 Emergency Contract : Gt Swpfsl cAIAICIe SR 2w $60o (A |
v 1 Application Date : @It SCIACT SIfFL AW FACO RS |

q| Prev: 9 5i3ce fAfST Fa1 qea |

vl Apply : 77 5% 2wt Apply IBC G T AW F0S AR |
51 Cancel : TIFFFE O MR *F Srewfase ©f Cancel IBET Mg ST FA0S AR |
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R.2.35.9.% T O Wit (T (View Application Retirement Pension)

Application Retirement Pension

fo@-vo: View Application Retirement Pension.
RR2D.9.R.5 HIHPTR (Steps To Execute) :
> 1View ¢ 7tE MejRs e 927 (AT AT 3 ~IRaée 1 M |
R ISR STeld S Awi*e 204 |
o | IFEEr 3 Application Retirement Pension @3 i @ 927 (71t 517 OI=Ce (18 9%

szerrs fafdg Keyword 6 Search box @ input fZoid 359717 $6 ‘Search’ 367 @ Fiw F400 TJ |
eIt TR GTR A 0y THATS (TS A=A |

8 | Apply: TIZFFIE 130T W3 B FI Faca1 Tgn & Application Retirement Pension @3
SV FACS R |

2.2.%a tefig® @ew (Generated Salary)

2.2.24.5 Bt (PURPOSE)
QT IRYTFIA! TR (T 0O FCA (TS HAIAEN IR QT T ATATSAY O T Gt FAeTwel FACS
AR | QU Y@ SPeiE @3 DTE 93 FHEISET AT FA09 203 |

R.2.24.3 &F (MENU)
Human Resource Management System — Common Access — Generated Salary
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2.2.29.9 Prototype:
2.2.%9.9. e @@ (Generated Salary)

Generated Employee Salary Info of Admin User

Select Year v Select Month v Load Salary

Salary General Information

Basic Amount
Gross Amount

Payable Amount

Allowance Information

Name Value

Extra Allowance [0]

Name Value

Deduction Information

Name Value

Extra Deduction[0]

Name Value

€ Back @

fo@-vy>: Generate Employee Salary.

RR.249.9.5.0 WR (Steps To Execute) :
S A AT (1 At Generate Salary Select = |
21Select Year: @2t (@e+ tofi T4 & 27 A5 F |
v 1Select Month: @<t @7 CofF T &y W17 415 <0 |
8 1Load Salary: 42 6t fg& et (qo Cofe ™A |

TS
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